[image: image1.png]


Pathways to employment and training
Functional Skills in ICT

Spreadsheet 3

1. Open a new Excel spreadsheet
2. Save this as Subtraction in your ICT folder

3. Type in the following figures in the cells

a. Start in cell  
A1

256
 148
b. In cell A3 type the text below

=A1-A2 and press enter
c. The answer should appear as 108
4. Practice getting the answers 

a. Start in cell  
B3

463
286
b. Start in cell  
C2

654
287
5. Save, print and close
1

